MunncreperBo KyJabTypbl OMmckoli o6i1acth
OroaKeTHOe yupe:kaeHHe KyJbTYpbl OMckoit odaacTn «OMcKui
rocy1apcTBeHHbIH HCTOPHKO-KYJILTYPHBIN My3eii-3an0BeJHHK
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ITPUKA3

KB Qgé'éff ez 2026T. Ne 225

O6 yTBep>KIeHUH IIPaBHI PACCMOTPEHUS
3aIpoCcOB CYyOBEKTOB ePCOHATBHBIX JaHHBIX
WJIA UX NIpeJIcTaBUTeNeH

B uensx peamusauuu  BYK  «Myseii-3anosenauk  «Crapuna Cubupckas»
TpeboBanuil Menepansuoro 3akonHa ot 27.07.2006 N 152-®3 "O nepcoHanbHBIX

"
JaHHBIX",

ITPUKAS3LIBAIO:

1. ¥YTBepauTs npaBuiia pacCMOTPEHHUS 3alIPOCOB CYOBEKTOB NTEPCOHATBHBIX JaHHBIX
win ux npencrasurenein B bYK «Myseli-zanosennuk «Crapuna Cubupckasy
COIJIaCHO IIPUIIOKEHHUIO.

2. CpoeumanucTty @O YyIpaBieHHrO IepcoHamoM IluBenr M.B. 03HaKOMHTB
paboTHHKAM My3esi-3all0BeIHHUKA IT0J] POCIIUCEH C HACTOSIIIUM ITPHKA30M.

3. KoHTpoJIb 3a HUCIIOJIHEHHEM ITpUKa3a OCTaBIISIO 3a COOOH.

Hupextop BYK «Myzeii-3anosegHuk

«Crapuna Cubupckas» E.Jl. ABrenneBa
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IIpaBusaa
paccMOTpeHH sl 3aNPOCOB CYOBLEKTOB IePCOHANbHBIX JAHHBIX HJIH HX
npeaAcTaBUTENeH

1. O61me nojgoxKeHus

1.1. IIpaBuna paccMOTpeHUS 3aMpPOCcOB CyOBEKTOB MEePCOHANBHBIX JaHHBIX WITH UX
npencraButeneit (mamee - [IpaBuia) ompenenstoT MOCIeI0BATENEHOCTE IeHCTBUN
IIpH pPacCMOTPEHHH 3allpoCOB CYOBEKTOB I€PCOHANIbHBIX MJAHHBIX WM MX
NpeJICTaBUTENEH, TIOJaHHBIX B COOTBETCTBHHU C YacThio | craThu 14 DepepaibHOr0O
3akoHa oT 27.07.2006 N 152-®@3 "O nepcoHanbHBIX NaHHBIX" (Hanee - 3amnpockl),
npaBujia BeJIeHHS eJONpOM3BOJCTBa IO 3allpocaM, IOCTYMAlOUIUM B alpec

OIO[KETHOTO  YUpEXKISHUS KYJIbTYPEI OmMckoH obnactu  «Omckuit
rOCyIapCTBEHHBIM  MCTOPUKO-KYNBTYPHBIM — My3eH-3anoBenHuk — «CrapuHa
Cubupckas» (mamee — BYK «Myseii-zanoenuuk «CtapuHa Cubupckas»,

YupexieHnue), a Takke OCyILEeCTBIeHHEe KOHTPOJIs 3a cobtoneHueM [Ipasui.

1.2. Paccmotpenue 3anpocoB B bYK «My3seii-zanosennuk «Crapuna Cubupckas»
SIBIISIFOLLIMMCS B COOTBETCTBHH €O cTaTheil 3 PenepansHoro 3akoHa oT 27.07.2006
N 152-®3 "O nepconanbHbix JaHHbIX" (nanee - GegepaibHbId 3aKOH) OIIEPaTOPOM,
OCYIIECTBISIOMIAM  00paboTKy MNEepPCOHaNBHBIX [aHHBIX, BBIONHIETCS C
cobmroieHreM NpaB cyOBEKTOB ITePCOHATBHBIX JAHHBIX WUIIU UX MIPEICTaBUTENeH U
B COOTBETCTBHH C OOS3aHHOCTSMH oOIlepaTopa, ornpeneieHHbBIMH DenepaibHbIM
3aKOHOM.

2. Ilpuem u perucrparnys 3amnpocoB

2.1. 3ampockl MOTYT OBITEH JIOCTaBJIEHB! JIMYHO, Yepe3 IIPeACTaBUTEelIeH, I0YTOBBIM
OTIpaBIeHHEM, IO OJJIEKTPOHHBIM KaHajaM CBSI3M B (GOpMe 3JIEKTPOHHOIO
JIOKyYMEHTa, IOAMNWCAHHOTO JJIEKTPOHHOW IOAIMUCHIO, B COOTBETCTBHH C
3aKoHoAaTebecTBOM Poccuiickoit @efeparuu.

2.2. ConepskaHue 3anpoca onpeeseHo 4acTeto 3 ctaTed 14 DenepalibHOTo 3aKOHA.
2.3. Bampocer B ampec BYK «Myseli-zanoseauuk «CrapuHa Cubupckasy,
MOCTYMAIOLIME HEITOCPEACTBEHHO OT IPaKAaH, IPUHUMAKOTCs ¥ PErHCTPUPYIOTCS B
Y4pexKaeHHH.

2.4. Ecnu k 3ampocy MnpuiaratoTcst MOJUIMHHBIE AOKYMEHTBI, YIOCTOBEPAIOIINE
JIMYHOCTE (TTACTIOPT, CBHUAETENLCTRO, YAOCTOBEpEHUE U APYTHe JOKYMEHTEL), C HUX



CHUMAIOTCst KOITUH, OPUIMHAIIBI BO3BPAILAIOTCS HEIIOCPEACTBEHHO MPaKIaHUHY UITH
OTHPAaBIISIIOTCS 3aKa3HBIM IIMCEMOM 110 yKa3aHHOMY B 3aIIpoce ajipecy.

2.5. PaboTHuk YupexJieHHs [pH [pOYTeHHH 3arpoca IIPOBEPSET MPABUIBHOCTE
anpecoBanus  3arpoca, TIPOBEPSET HCTOPHIO 3ampocoB  TpakIaHWHA Ha
OBTOPHOCTb.

2.6. B 3ampocax, mocTynMBIIMX TOBTOPHO W YJOBIETBOPSIOLIMX TpeboBaHUsIM
dacrel 4 u 5 crateu 14 DenepasbHOroO 3aK0Ha, JeTaeTcs OTMETKa O [IOBTOPHOM
IOCTYNJICHUM 3apoca, U K HeMy NPUOBIIAIOTCS KOIMH MaTepUanos MpeblIy LXK
3anpocoB. YupexieHHe BIIpaBe OTKa3aTh CyOBEKTY MEPCOHANIBHBIX AAaHHBIX HIIH
€ro NpeNCTaBUTEINO B PACCMOTPEHUHN [OBTOPHOTO 3a11poca, He COOTBETCTBYIOLIETO
TpeDOBaHUAM, IIPEYCMOTPEHHBIM YacTsaMu 4 u S ctaThu 14 DejiepanbHOrO 3aK0HA.
Taxoii oTka3 [oJDKeH OBITE MOTHBHPOBAHHBIM. OBGS3aHHOCTE [pe/CcTaBIeHus
AOKA3aTesIbCTB OOOCHOBAHHOCTH OTKa3a B BBIIOJHEHMH IMOBTOPHOTO 3ampoca
JIEACUT Ha Y UperKIeHUH,

2.7. PabOTHUK YHUpeiKIeHHs 3aHOCHT HEOOXOJMMYIO MH(GOPMALMIO O 3anpoce B
KypHall yyeTta oOpalleHnii cyObeKTOB MepCOHANLHEIX TaHHBIX.

2.8. Perucrpanust 3ampocoB NPOM3BOJMTCS IyTeM NPHCBOEHUS MOPSAKOBOIQ
HOMEpa KaX/IOMy IMOCTYIMBIIEMY 3anpocy B TeUCHHE TPeX KalleHJapHBIX IHEil ¢
AaThl MX MOCTyIUIeHUs. Ha NuiieBol CTOpOHe MepBOro JIMCTa B NPAaBOM HIKHEM
Iy NHCBMEHHOro 3ampoca MPOCTAaB/AETCA PErMCTPalMOHHbINH mTaMIl. B cinydae
€CJIH MECTO, NPeJIHA3HAaYeHHOE Ul PETHCTPALIMOHHOTO IITAMIIA, 3aHATO TEKCTOM,
IITaMII MOKET OBITE [IPOCTAB/ICH B HHOM MeCTe, 00eCIeYnBAaIOIIEM ero [IPOUTEHHE.
2.9. 3ampoc, OmWHMOOYHO MOCTYIMBIIHH B  YUpexjeHHe, HAIPaBISETCS
MCIIOJIHUTEJIEM 10 yKa3aHHOMY B 3allpoce aJpecy ¢ CONPOBOIUTENLHBIM MTHCHMOM
C yBelomieHHeM cyObeKTa MEPCOHANBHBIX JaHHBIX WM €ro MpeicTaBUTE,
HaNpaBUBIIEro 3anpoc, o nepeaapecainy 3anpoca.

3. Hanpagienue 3ampoca Ha paccMOTpeHHE

3.1. Tlocne perucTpauuu, B TOT e J€Hb, 3ampoc, NOCTYIHUBIIHN B azpec
YupexIeHHs, BMECTe C KapTOUKOM I[epejlaercsi IMPEKTOpY YUpeKIeHUs Jyis
paccMOTpEHHMs,  ONPEJCJICHUS  HCHOJHUTENA  (OTBETCTBEHHOE  JIMIO) M
(opMupoBanus nopydeHNUS 10 3apocy.

3.2. Cpok nuist onpejieieHus HCIONHHUTeNed U Jadu nopydeHuil mo 3ampocy He
MOJKET IIPEBBILIATH CEMH KalleHAapHbIX AHeH, KOTOphle BXOOAT B OCHOBHOMH
(TpuAUATh KaleHAapHBIX JIHElf) CPOK paccMOTpeHHs 3arpoca co JAHA  ero
perucTpalmu.

3.3. B cimyuae ecnu 3ampoc, HOCTYNHBLIME B aapec YuUpeskIeHMs, COHEPIKUT
TpeOOBaHUE YTOUHUTD IEPCOHANIBHBIE IaHHbIE, BIIOKUPOBATH UX UM YHUUTOKUTE B
Clly4ae, eclii IepCOHANbHBIE [aHHbIE SBISAIOTCA HENOJHBIMH, YCTApEBLIMMH,
HETOYHBIMU, HE3aKOHHO IOJIyYEHHBIMU WM HE SBJSIOTCS HEOOXOMMMBIMH IS
3asBICHHON IleiM 00paboTKH, pyKOBOJHMTENb B TOT JKe [A€Hb OMNpeiesser
MCTIONIHUTENICH U JaeT MOpy4YeHHEe OCYIIECTBUTL OJIOKHPOBAHHE HENpPAaBOMEPHO



00padaThIBaeMbIX JTHO0 HETOUHEIX NEPCOHANBHBIX JAHHBIX, OTHOCAIIMXCSA K 3TOMY
cyOBeKTy MepCOHAIbHBIX NaHHBIX, C JAThl MOJyUeHHs yKa3zaHHOro 3ampoca Ha
[IEpHOJ TPOBEPKH.

3.4. B nopy4eHUH yKa3bBAOTCS (PaMUIINK, UHUIMAJIB] UCTIOJHUTEICH, CoNepiKaHue
nopydeHus! (Mpyu HEOOXOAUMOCTH ), CPOK UCIIONHEHUS, 1aTa U MOANHUCE.

4. PaccMoTpeHHe 3aIpOCOB B OpraHU3ail

4.1.  O1BercTBeHHOE JIMLO TIIpM  paccMOTpeHuM 3ampoca obecrneuynBaeT
O0BEKTHMBHOE, BCECTOPOHHEE M CBOGBPEMEHHOE pAcCMOTpeHHe —3ampoca,
3arpalnBsaeT HeoOX0/IMMbIe [T PACCMOTPEHUs 3arpoca JOKYMEHTBI M MaTepualibl
Y OOJIKHOCTHBIX JIMIL 110 KOMITETEHLMH.

4.2. 3anpoc paccMaTpuBaercs He Goliee TPUALATH KaleHapHLIX JHEH co JHA ero
noyyyeHus, ecinu cratbamMu 20, 21 @exepanbHOro 3akoHa He yCTaHOBIEH Golee
KOPOTKHHI CPOK paccMOTpPeHUs 3arpoca.

4.3. B ycTaHOBIeHHBIH CpOK (TpUALATH KajeHIAPHBLIX JHEH) BXOOUT BpeMs Ha
BU3MPOBAaHWE  (ONpenelleHHe  HCHOJHUTEeNeH W HaHECCHHE IOpYUEHHH),
paccMOTpeHHe 3anpoca o CyIecTBY, OATOTOBKY TEKCTa OTBETa, €r0 BO3MOKHOE
COIJIacOBaHMe, [1OJNIMCAHNUE U HaIlpaBJIeHHE OTBEeTa IPakIaHUHY.

5. OdopmileHrEe OTBETOB Ha 3alpPOCH

5.1. OTtBeTs! Ha 3ampockl, MOCTYIUBIIKE B ajpec YUperKIeHus, MOAMHCLIBAIOTCS
BBICIIIUM PYKOBOZCTBOM.

5.2. TlogrotoBky oTBeTa  obecleduuBaeT PYKOBOOHUTENIb  CTPYKTYPHOTO
noJpasfeneHus: YupexaeHus (JoHKHOCTHOE JIUIIO) B COOTBETCTBUH C IIOPYUYEHHUEM
no 3anpocy. B ciydae ecim B TOpPYHYEHHH YKAa3aHO HECKOJILKO WCIIOJIHHUTENEH
(IOJDKHOCTHBIX JIML), OTBETCTBEHHBIM HCIOJHUTEIEM CYHUTAETCH TOJDKHOCTHOE
JULO, YKa3aHHOe [epBBIM B NOpydeHUU 1o 3ampocy. OTBeT Ha 3amnpoc rOTOBHT
OCHOBHOW HCIIOJIHHUTENb, YKa3aHHBIM B IOPYUYEHHUH TE€pPBBIM, NPH 3TOM ApPYyTHE
VICIIOJIHUTENY BU3UPYIOT IaHHBIHA OTBET.

5.3. OtBer Ha 3anpoc, NOCTYNUBIIHKM M0 WHOOPMAIHOHHEIM CHCTEMaM OOLUEro
TI0JIb30BAHMSI, HAIIPABJISETCS 10 IOYTOBOMY aIpecy, yKazaHHOMY B 3amnpoce.

5.4. Texcr orBera MOOMXKEH H3JaraThCsi YETKO, I[OCIEIOBATEIBHO, KpaTKo,
MCYEPIILIBAIOIIE 1aBaTh [IOSCHEHHUS Ha BCE IIOCTABJIEHHbLIC BOITPOCHI.

5.5. 3anpoc cUuTaeTCs MCIIOJHEHHBIM, €CITH 0 CYIIeCTBY [TOCTABIEHHBIX BOIIPOCOB
CyOBEKTY NepCOHaNbHBIX NAaHHBIX WM €ro IPeICTABUTENIO B HOCTYITHOM (Gopme
[IPeJICTaBIEHbl CBEAEHHUS, YKa3aHHbIEe B 4acTH 7 cTaTbu 14 DejepanbHOro 3aKoHa,
MITH TIPUHATBI MEpPBI, [IpeyCMOTPeHHbIe YacThio 3 crathu 20 1 yacTsiMu 1-3 cTaThu
21 ®enepanbHOro 3aKkoHa.

5.6. Oreersl Ha 3anpochl 0QOPMISIOTCS B COOTBETCTBHH C IOPSIKOM,
ycraHoBiieHHbIM MHCTpyKLMe#d 10 1eJI0NpOU3BOLACTBY B Y UPEHKICHUH, H JTOTKHEI



CozllepKaTh HaTy W PEeruCTpaldOHHBIA HOMEpP IOKYMeHTa, HaMUIHIO U MHULUAJIb]
rpaxc/laHWHa, ero [OYTOBBIH ajpec, TEKCT JoKyMmMeHTa (OoTBeT Ha 3ampoc),
HaUMEHOBaHUE JIOMKHOCTH JIMILIA, IOAMNMUCABILErO JIOKYMEHT, €ro WHHIHAJEL,
(bamMHUIHIO, TIOAMMCH, a TakKe WHHIMabl, (GaMuIui0 W Homep TermedoHa
UCTIOJTHUTETS.

6. Kon1pouib 3a cobntonennem mpasuil

6.1. Koutpons 3a cobionenuem [lpasui Bo3naraeTcs HA OTBETCTBEHHOTO 3a
OpraHu3aiio 06paboTKK NepPCOHANBHLIX AAHHBIX B YYpeskIeHHH.

6.2. Opranusanys [elONpOM3BOJCTBA MO  3ampocaM  H KOHTpOJS  3a
CBOCBPEMEHHBIM,  OOBEKTHMBHBIM M  IIOJHBIM  PACCMOTPEHHEM  3alpoCoB,
MOCTYIMUBIIUX B YUpekKJIEHHE, OCYIIECTRISETCS aIMHUHUCTPATOPOM GE30IIaCHOCTH
NCITIH BYK «Myszeii-3anoseauuk «Crapuna Cubupckas»



